
USER MANUAL FOR OPENACTIONAPP

• After logging in, you will be directed to the user profile as shown below.



• After clicking on Add content, you will be directed to the page below.



STEP 1: To Create a Programme





• The above steps will help you to create a programme.

 To Delete a Programme.

• After clicking on Find Content, you will be directed to the page below:



• Once you finish clicking on ‘filter’, you will be directed to the next page.

To Edit a Programme



• After clicking on Edit, the following page will appear before you:



• The above steps will help you to edit your content.

• OR there’s another way to edit the content which is as follows:

• Once you click on initiatives, a list of programmes will appear before 
you. It is  shown below:



• After choosing a programme that you wish to edit, the page shown below will 
appear in front of you:



• Click on edit and you will be directed to the content editing page, which is as below:



• This will help you to modify the entered content.

STEP NO 2: To Create a Project



• Do not forget to click ‘save’ after following the above steps.

                                                     To Delete a Project

After clicking on Find Content, the following window will appear:

• After you’ve finished clicking on ‘filter’, the page below will appear before you:



The above steps will help you to delete the projects, you wish to get rid off.

                                                      To Edit a Project

• After you finish clicking on ‘Initiatives’, a list of programmes will appear before you 
on the left hand side of your screen. 

• Choose the respective programme whose project you wish to Edit.

• For instance look at the screen shots below:









• Click on ‘Save’ after you’re done with editing your project content.

                  STEP NO 3: TO CREATE A PROJECT UPDATE



• After Clicking on Project Update, the following page will appear before you:



• Do not forget to click on ‘save’ after you are done with entering the project updates.

                                        To edit a Project Update 

1. Click on Initiatives on your Home Page.

2. On the page that appears after clicking on Initiatives, choose the Programme under 
whose project you need to edit the project update.

3. After clicking on the Programme, click on the project in order to further see the 
project update.









• After editing the Project update, click on ‘save’.

To Delete the Project Update

 



• This will help you to delete your content created under project updates.


